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Re: Changes to the regulations for term-time holidays
The Department for Education (DfE) has issued amendments to the regulations around
school attendance and the taking of holidays during term-time. The full details of
these amendments are on the DfE website www.education.gov.uk. All schools must
comply with these regulations.
Currently, Headteachers are able to use their discretion to grant up to 10 days of
authorised absence per year for holidays during term-time. However, from 1st
September 2013 the amended regulations remove any reference to holidays and time
limits.
The DfE makes it very clear that from next September Headteachers cannot
authorise any leave of absence, including holidays, unless there are exceptional
circumstances. Any absence without this agreement will be classed as unauthorised
absence and would go down on the student’s records. Unauthorised absences can lead
to fixed penalty notices and/or prosecution. If authorised, the Headteacher is also
able to set a time limit on the leave of absence.
Exceptional circumstances are described as unique or one-off events. They might
include family emergencies, a sudden change in circumstances or a once-in a lifetime
opportunity. Visits from family members or opportunities for discounted holidays will
not constitute exceptional circumstances. Also, in making any decision, a Headteacher
will take other factors into account such as the student’s attendance record.
There will be a common approach to all leave of absence requests in all of the
Westfield Family of Schools.
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