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All Brook House Junior School staff - teaching, support, admin, LTS, Site
Manager, attended Safeguarding training led by Sheffield City Council on
the 10th and 17th September 2015.

CHILD PROTECTION POLICY
As

recommended

in

the

DfES

document

“Safeguarding

Children: Safer Recruitment and Selection in Education
Settings” a copy of this Brook House Junior School Child
Protection Policy to be included in the information pack sent
to all applicants for all advertised posts in school.
A copy of this document is available in the Policies rack on
the Reception and available to read on the school website.
All volunteers working at Brook House Junior School should
be asked to read the Policy.

BROOK HOUSE JUNIOR SCHOOL
KEEPING YOUR CHILDREN SAFE
OUR SCHOOL SAFEGUARDING TEAM ARE:

Headteacher:

MARK HINCHLIFF

Child Protection Liaison Teacher /Officer:

MARK HINCHLIFF

Deputy Child Protection Liaison Teacher/Officer:

YVONNE BIELBY

Special Educational Needs Co-ordinator:

ALISON JOEL

Safeguarding Officer:

MARK HINCHLIFF

Safeguarding Governor:

SUSAN WALLACE

Chair of Governors:

MARTIN WALSH

NB All disclosures, concerns to be recorded and dated and passed to
CPLT for further action or filing

Child Protection Policy Statement
BROOK HOUSE JUNIOR SCHOOL
Introduction
The health, safety and well-being of all our children are of paramount importance to
all the adults who work in our school. Our children have the right to protection,
regardless of age, gender, race, culture or disability.
At Brook House Junior School we respect our children. The atmosphere within our
school is one that encourages all children to do their best. We provide opportunities
that enable our children to take and make decisions for themselves
Our teaching of personal, social and health education and citizenship as part of the
National Curriculum, helps to develop appropriate attitudes in our children and makes
them aware of the impact of their decisions on others. We also teach them how to
recognise different risks in different situations, and how to behave in response to
them
Our school fully recognises the contribution it can make to protecting children and
supporting pupils in school.
Aims and Objectives
This policy ensures that all staff in our school are clear about the action necessary
with regard to a child protection issue. Its aims are: To provide an ethos in which children feel secure, their view points are valued,
they are encouraged to talk and are listened to and where children at risk are
monitored
 To prepare children to resist abuse by providing opportunities for increasing selfesteem, self-awareness and assertiveness and to give children strategies for
dealing with threatening situations
 To provide training so that all members of staff are equipped with the appropriate
knowledge and understanding to recognise possible signs of abuse and to be able to
deal with any initial disclosure
 To provide clear guidelines and procedures for suspected or disclosed abuse and to
ensure that staff are fully aware of their role and that of the CPLT
 To develop close contact with Service Team including: - Social Services, School
health Service, Family and Community Services and the Police, any of whom may be
involved if abuse is suspected or alleged
 To ensure that the Governors, Headteacher, teachers and support staff consider
themselves as partners in the protection of children from abuse.
There are 3 main elements to our Child Protection Policy:Prevention
(e.g. positive school atmosphere, teaching and pastoral support to pupils

Protection
(By following agreed procedures, ensuring staff are appropriately recruited, trained
and supported to respond appropriately and sensitively to Child Protection Concerns)
Support
(To pupils and school staff and to children who may have been abused)
This policy applies to teaching staff, non-teaching, support and volunteer staff, and
anyone else who is responsible for or is in contact with children in our school.
School Commitment
We recognise that high self esteem, confidence, supportive friends and clear lines of
communication with a trusted adult helps all children, and especially those at risk of,
or suffering from, abuse
Our school will therefore
a.
Establish and maintain an ethos where children feel secure and are
encouraged to talk, and are listened to by adults in school
b.
Ensure that children know that there are adults in the school who they can
approach if they are worried or are in difficulty
c.
Include in the curriculum activities and opportunities for PSHE/Citizenship
which equip children with the skills they need to stay safe from abuse and
which will help children develop realistic attitudes to the responsibilities of
adult life,
d.
Ensure that wherever possible every effort will be made to establish
effective working relationships with parents and colleagues from other
agencies.
Framework
Brook House Junior School does not operate in isolation. The welfare of children is a
corporate responsibility of the entire local authority, working in partnership with
other public agencies, the voluntary sector and service users and carers. All local
authority services have an impact on the lives of children and families, and local
authorities have a particular responsibility towards children and families most at risk
of social exclusion.
Child protection is the responsibility of all adults especially those working with
children. The development, appropriate procedures and the monitoring of good
practice are the responsibility of the local Area Child Protection Committee.
Roles and Responsibilities
All adults working with or on behalf of children have a responsibility to safeguard and
promote the welfare of children. There are, however, key people within schools and

the LA who have specific responsibilities under Child Protection procedures. The
names of those carrying these responsibilities for the current year are listed on the
first page of this document.
Role of CPLO (with support from Governing Body)
 Identify signs of abuse and refer to the relevant investigating agencies
 Detailed, accurate and secure written records
 Understand, attend and contribute effectively to child protection conferences
 Ensure safeguarding files are copied and forwarded as appropriate
 Support, advice and expertise within school
 Understand Sheffield Safeguarding Children Board
Ensure all staff:
 Access and understand policy
 Receive immediate induction training
 Recognise and report concerns immediately
 Policy is updated and review policy annually
 Parental access to paper copy of policy
 Attend training at least every two years
 Inform CPLO of issues and investigations
Procedures
Where it is believed that a child is suffering from, or is at risk of, significant harm,
we will follow the procedures set out in the Area Child Protection Committees’
Procedures
Training and Support
Brook House Junior School Governors will ensure that the Headteacher, and all other
designated persons and the designated governors attend training relevant to their
role.
All staff will receive and be able to access Child Protection training relevant and
appropriate to their role. This will include training in procedures to follow, signs to
note and appropriate record keeping. All staff whether paid or unpaid have access to
appropriate training in order that they are able to react appropriately should an
incident occur.
All staff will be trained to recognise and respond to situations where a child may be
considered to be at risk.
One member of our Leadership Team is responsible for the implementation of
appropriate procedures – (Mark Hinchliff, Headteacher). This person also has a
deputy – (Yvonne Bielby, Deputy Headteacher).

Our school (Headteacher/Deputy Head/Governing Body) will ensure that these staff
members have appropriate time and resources made available to them to enable them
to fulfil their duties in this sensitive area.
Professional Confidentiality
Confidentiality is an issue which needs to be discussed and fully understood by all
those working with children, particularly in the context of child protection. The only
purpose of confidentiality in this respect is to benefit the child.
Records and Monitoring
Well kept records are essential to good child protection practice. Our school is clear
about the need to record any concerns held about a child or children within our
school, the status of such records and when these records should be passed over to
other agencies.
Attendance at Child Protection Conferences
The Headteacher, together with the classteacher, will normally attend the CP
Conference. If the classteacher is not available the SENCo or Safeguarding Officer
will be present.
Supporting Pupils at Risk
Brook House Junior School recognises that children who are abused or who witness
violence may find it difficult to develop a sense of self worth and to view the world in
a positive way. School may be the only stable, secure and predictable element in the
lives of children at risk. Whilst at school, their behaviour may still be challenging and
defiant and there may even be moves to consider suspension or exclusion from school.
It is also recognised that some children who have experienced abuse may in turn
abuse others. This requires a considered, sensitive approach in order that the child
can receive appropriate help and support.
This school will endeavour to support pupils through:
(a)
The curriculum, to encourage self-esteem and self-motivation.
(b)
The school ethos, which promotes a positive, supportive and secure
environment and which gives all pupils and adults a sense of being
respected and valued.
(c)
The implementation of school behaviour management policies.
(d)
A consistent approach, which recognises and separates the cause of
behaviour from that which the child displays. This is vital to ensure that
all children are supported within the school setting.
(e)
Regular liaison with other professionals and agencies who support the
pupils and their families.

(f)
(g)

A commitment to develop productive, supportive relationships with
parents, whenever it is in the child’s interests to do so.
The development and support of a responsive and knowledgeable staff
group trained to respond appropriately in child protection situations.

This policy should be read in conjunction with other related policies in school.
These include
Recruitment and Selection
Behaviour Management Policy
Bullying
Restraint
Special Education Needs
Health and Safety
Sex Education
We recognise that, statistically, children with behavioural difficulties and disabilities
are most vulnerable to abuse. School staff who work, in any capacity, with children
with profound and multiple disabilities, sensory impairment and/or emotional and
behaviour problems will need to be particularly sensitive to signs of abuse.
It must also be stressed that in a home environment where there is domestic
violence, drug or alcohol abuse, mental health issues, children may also be vulnerable
and in need of support or protection.
The Multi-Agency Assessment and Referral Form
This form should be used when we consider that a child has needs that cannot be met
solely by the services or resources within the Children & Young People’s Directorate,
and where, following an assessment of the situation, we believe co-ordinated
intervention is required to promote, safeguard or protect the welfare of the child.
In these circumstances, we will have records detailing what work has been
undertaken by our school to support the child and family and why we believe that a
more corporate and co-ordinated approach is needed. This information then provides
the basis for the completion of the Multi-Agency Assessment and Referral form.
The request for co-ordinated support services for a family should always be
discussed with parents unless to do so would place the child or others at risk of harm.
Where, following an assessment of a situation, it is considered immediate protective
action is required, a child protection referral must be made by the Child Protection
Designated Person. This referral will be by telephone to the relevant team of social
services, followed up by fax for confirmation. The multi-agency form should then be
forwarded by the designated person to social services.

Procedures to follow if a member of staff is concerned about the welfare or safety
of a child
 Write down concerns recorded on the school’s CPOMS electronic recording
system.
 Discuss your concerns with the CPLO Officer or Deputy
 CPLO or Deputy to check on SafetyNET for other agencies working with the
child
Procedures to follow when the Child Protection Designated Person is notified of the
concern about the welfare or safety of a child.
 Ring the relevant Social Care Area Office to make a referral where
appropriate
 IN THE ABSENCE OF CPLO OFFICER OR DEPUTY CONTACT THE
SAFEGUARDING CHILDREN ADVISORY SERVICES ON TEL:
01142053535 Monday to Friday 9-5pm
Procedures to follow if an allegation is made against a member of staff.
 Allegations must be reported immediately to the CPLO /Headteacher
 If the allegation is against the Headteacher it must be reported immediately
to the Chair of Governors
 Must not be discussed with anyone else in the school or elsewhere, unless
required to do so as part of an investigation or given permission to be so by the
Headteacher
 Must be investigated under the procedures called “Allegations Against Staff,
Carers and Volunteers – October 2006”
All allegations are discussed immediately with the Safeguarding Sheffield Children
Advisory Service (tel 0114-2053535) who act on behalf of the Local Authority
Designated Officer. The best course of action will be decided to investigate the
allegation and decide which other parties to involve where appropriate eg police, HR,
etc.

